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Hacrosiire mMeTonuueckue peKOMEHIaluK MpeTHa3HAYEHbI I UCIIOIb30BaHUs
B IPAKTUYECKOW JIEATEIBHOCTH JOJIKHOCTHBIX JIMI HCIOJHUTEIBbHBIX OpPTraHOB
rocyaapcTBeHHoOU BiacTu CBEpIOBCKON 00JacT U paOOTHHUKOB TOJIBEIOMCTBEHHBIX
UM  OpraHu3alMii, JOHKHOCTHBIX JIMI OpPraHOB MECTHOIO  CaMOYNpPABJIECHUS
MYHUIIUNIATBHBIX OO0pa30BaHUi, pPACMHOJOKEHHBIX Ha Tepputopun CBepIOBCKOM
obslacTi, ¥ PaOOTHUKOB MYHHITUIIAJILHBIX O0OBEKTOB (TeppUTOpHil) (Hanee — CyOBeKThI
npoQUIIaKTUKK), TPU OCBEIIEHUH Pe3yJbTaToB pabOThl B yKa3aHHOU cdepe
JEATEeIIbHOCTH

OenepanbHbiil 3akoH 0T 6 Mapta 2006 roga Ne 35-®3 «O mnportuBosecTBUU
Teppopusmy» (nanee — @3 Ne 35) saBisieTcss OCHOBHBIM MCTOYHHUKOM HAIIMOHAJIBHOTO
AHTUTEPPOPUCTHUECKOTO 3aKOHOJATEIbCTBA U HOPMATUBHBIM IIPAaBOBBIM  aKTOM
dbenepalbHOTO YPOBHS, KOTOPBIA 3aKperuisieT OJHOW u3 (HOpM MPOTUBOICHCTBUS
TEPPOPU3MY  JICSITCIIBHOCTh CyOBEKTOB MPOGUIAKTUKH 1O  TMPEAYNPEKICHUIO
TeppopU3Ma, B TOM YHUCJE, MO BBIABICHUIO M TMOCICAYIOUIEMY YCTPAHEHUIO MPUYHUH
U YCIIOBUM, CIIOCOOCTBYIOIIUX COBEPIICHUIO TEPPOPUCTUUECKUX AKTOB (MPOPHUIAKTHKA
TeppopusMa) (IMyHKT «a» 4YacTb 4 cTaThsi 3), IMOCKOJBKY COBPEMEHHOE IOHSTHE
TEppOpHU3Ma OCHOBHBIMH €T0 MPU3HAKAMH 3aKPEILISET, BO-NIEPBBIX, LIEIb — BO3JACHCTBUE
Ha TPUHATHE pPEIICHHUS OpraHaMH TOCYJIapCTBEHHOM BJIACTH, OpPraHaMH MECTHOIO
CaMOYTIPABJICHUSI WM MEXIYHAPOJHBIMU OPTaHU3AIUSIMA M, BO-BTOPBIX, CIOCOOBI
JOCTHDKEHMSI DTOM 1€MW — YCTpallleHHe HaceleHus | (Wid) UuHbIE (OPMBI
IIPOTUBOIIPABHBIX HACUJIbCTBEHHBIX JTECUCTBUMU.

NubiMu cioBamMu, MPOTUBOAEHCTBUE TEPPOPUZMY — ITO JIESITEIHHOCTH OPTraHOB
rOCyJIapCTBEHHOM BJIACTH U OPTaHOB MECTHOTO CAMOYIIPABJICHUS, KOTOpasi peaanu3yercs
B CJIEAYIOIIMX HaNpaBJICHUSIX: NMpoQuUIaKTUKa Teppopusma, 00pbda ¢ TEppOpPU3MOM,
a TaK’Ke MUHUMU3AIUA U (WIJIK) TUKBUAAIMS [TOCIEACTBUM MPOSBICHUN TEppOpU3Ma.

[Ipy mnocTymjieHMM aHOHUMHBIX COOOIIEHMH 00 akTax Teppopu3Ma Ha

TeneOoHHBIE HOMEpa CYOBEKTOB NPOPHIAKTUKHA HEOOXOJAMMO He3aMeTUTEIHHO
UH()OPMUPOBATH
00 2TOM C TMOMOIIBIO JIFOOBIX JOCTYIHBIX CPEIICTB CBS3U TEPPUTOPUATBLHBIE OpPTaHBI
®denepanbHoil cnmy)k0b1 Oe3omacHoctu Poccuiickoit ®denepamuu  (manee — DCBh),
denepanbHON CcITy:kO0bl BOMCK HalmoHaIbHOW TBapauu Poccuiickoit deneparum (nanee
— PocrBapnust), MunucrepcTtBa BHyTpeHHUX nen Poccuiickont ®enepanun (manee —
MBJI)
u MunucrepctBa Poccuiickoit ®enepanuu 1Mo JefaM TPaxIaHCKOWM OOOpOHBI,
YpEe3BbIUAHBIM CUTYAIUSM U JIMKBUIALUK MOCJIEICTBUN CTUXUNUHBIX OencTBUl (1anee —
MYC) no Mecty HaxoXA€HHS OOBEKTa a TakKe opraH (OpraHU3alUIO0), SBISIOIIUAKUCS
npaBooOiaaareneM o0beKTa (TEPPUTOPUHU), W BBIIIECTOSIIMK OpraH (OpraHU3alMIo)
C IIEJIbIO MPOBEICHUS HEOTIOKHBIX OMIEPATUBHO-PO3BICKHBIX MEPOTIPUSITUH.

[Ipu HampaBieHuMn ykazaHHOW HHGOPMAIMU JIUIO, Tepeaaroiiee UHPOPMAIUIO
C TIOMOIIIBIO CPEJICTB CBSI3U, COOOLIACT:

— cBOM (haMUJIUIO, UMSI, OTUYECTBO (MPU HAJMYHH) U 3aHUMAEMYIO JIOJDKHOCTB;

— HauMEHOBaHUE 00BEKTa (TEPPUTOPHH ) U €r0 TOUYHBIN aapec;

—1aty W BpeMsa nonydeHuss uHdopmaruu 00 yrpose COBEpIICHHS WA
O COBEPIIICHUH TEPPOPUCTUUYECKOTO aKTa Ha 0OBEKTE (TEPPUTOPHUN);
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— XapakTep HHpopMauu 00 yrpo3e COBEPIICHUS TEPPOPUCTHUYECKOTO aKTa WU
XapaKTep COBEPUIEHHOI'O TEPPOPUCTHUECKOTO aKTa;

— KOJIMYECTBO HAXOSAIUXCS HA 00BEKTE (TEpPUTOPHUN) JIIOACH;

— UMEIOLIMECA JOCTOBEPHBIE CBEICHUS O HAPYILIWUTENIE W MPEANPUHUMAEMBIX
UM JICHCTBUSAX;

— Ipyrue 3Ha4YMMbIE€ CBEICHHS MO 3ampocy TeppuropuanbHoro oprana OCb,
Pocreapauu, MB/[ u MUC.

B cnyuyae mocrymiieHuss aHOHUMHOTO COOOIIEHUSI TIO TeIe(POHY O 3aI0KEHHBIX
B3PBIBHBIX YCTPOWCTBAX, IPH BEICHUH PAa3roBOpa PEKOMEHIYETCS:

1. OBITH CIIOKOMHBIM, BEKJIUBBIM M BHUMATEIbHBIM, HE MEpPeOMBATH 3BOHSIIIETO,
MPOSIBUTh THMOKOCTh, BBIICPAKKY, TeprieHue. llomaBisiTe HENpUs3Hb, HE pearupoBaTh
Ha BO3MOXHBIE OCKOPOJICHUS;

2.B TIpOLIECCE PA3roBOpa OTMETHTh BO3MOXKHBIA BO3pAcCT, IOJ, OOpPATUTH
BHUMAaHUE
Ha XapaKTepHbIE OCOOEHHOCTH PEUH: T0J0C (TPOMKUM, TUXUH, HU3KUN, BBICOKUI ), TEMIT
peun (OBICTpBIN, MEIJICHHBIN), MaHepy peud (C U3AEBKOM, pa3Bs3HAs, HEICH3YpHbIC
BBIPKEHUSI), MPOU3HOLICHUE (OTYETIMBOE, HMCKAXEHHOE, C 3ahKaHUEM, IIEeTeNsBOe,
aKIIeHT, TUAJICKT);

3. 00s13aTeTbHO OTMETHUTHh 3BYKOBOM (DOH (IIIyM MalllMHBI, TPAHCIOPTa, 3BYK
anmaparypsl, Tojoca 4 T.1.);

4. 3auKCUpOBATH BpEMsI Hauaja U KOHIIA pa3roBopa;

5. B XOJIe pa3roBopa IMOCTapaThCs MNOJYYUTh HHPOPMALMIO: Kyda, KOMY, IO
KaKoOMYy TeJIe()OHY 3BOHUT STOT YEJIOBEK, KAKME TPEOOBaHUS OH BBIJIBUTAeT, HA KaKUX
YCIIOBUSAX
OH COIJIaCEH OTKAa3aThbCs OT 3aJlyMaHHOTO, KaK M KOrJa C HUM MOKHO CBSI3aThCs, KOMY
BbI MOKETE WJIU JIOJKHBI COOOIIUTH 00 3TOM 3BOHKE;

6. eciii BO3MOXKHO, €Illeé B MPOLECCE pa3roBopa COOOLIUTh O HEM PYKOBOJCTBY
00BEKTa, €CIM HET — HEMEJJICHHO T10 €r0 OKOHYAHUU;

/. HEe pacnpocTpaHsaThCs 0 (aKkTe pa3roBOpa M €ro COJASPKAHMH, MAKCUMAaJILHO
OTPaHUYUTh YHCIIO JIFOJEH, BIIACIOMMX HH(pOpMaIe;

8. mpu Hanmuuuu B TenedoHe GYyHKIUU aBTOMATUYECKOTO OMpPENeTuTeNsl HoMepa,
3amucath OMPENETUBIINNACI HOMEp TelepoHa B TETPallb, YTO MO3BOJHUT M30€KaATh €ro
CIIy4allHOM yTpaThl;

9. mpu MCTHONB30BAaHUHM 3BYKO3AMMCHIBAIOIIEH ammapaTypbl Cpa3y K€ HW3BICYb
KacceTy (JIMCK) C 3alKChI0 Pa3roBOpa U MPUHATH MEPHI K €TI0 COXPAHEHUIO.

[Ipu nosiy4eHUH YCTHBIX YIrPO3 HEMOCPEACTBEHHO OT YEIOBEKA U HEBO3MOKHOCTHU
€ro 3aJepXarb — 3aQ)MKCUPOBATh BpEMsI COOOIICHUS, 3AIOMHUTh BHEITHUE TIPU3HAKH.

[Ipu nonydyenuun vHpOpMAMKU B BUAE NUChbMa (B OyMa)KHOM BHJI€) MPOYUTATH
TEKCT, KaK MOKHO MEHBIIIE Kacasich JOKYMEHTAa PyKaMu, 4TOObl HE OCTaBJISATh HAa HEM
OTHEYATKOB TMAaJblIEB, BIIOXUTh €ro B MOJHUATHICHOBBIM MAaKeT W BIOCJIEACTBUU
nepeaaTh MPUOBIBIIMM CIICIIHAIMCTAM MTPABOOXPAHUTEIHHBIX OPTaHOB.

[Ipu monmyueHWH MacCOBOW pPACCBUIKM AHOHUMHBIX COOOIIEHUN C yrpo3aMu
COBEPIICHUSI TEPPOPUCTUUYECKOrO aKTa Ha aJpeca 3JIEKTPOHHOM MOYThl OpraHU3aluid —
HE yJIalsiTh cooOIIeHue, 3aUKCUPOBATh BPEMS TMOJIYYCHHS, aJpec MOYTHI C KOTOPOM
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IPUIIIIO MUCHMO, pacreyaTaTb €ro, 00eCeYnTh OrpaHUYCHHUE JOIMYCKa MOCTOPOHHHUX
JIUI K HOCUTENI0 UHGOPMALIHH.

OTBeTCTBEHHBIH 32 OOBEKT, JIMOO JIMIIO €ro 3amellarollee, MPU MOCTYIICHUU
uH(pOpMAIlMU O TOTOBSIIMXCS B3phIBAX WM 3aJ0KEHHBIX B3PBIBHBIX YCTPONCTBAX
00s13aH:

1. ocymiecTBUTh KOHTPOJIb 3a HE3aMEMJIUTEIbHBIM JOBEICHUEM HMEIOIICHCS
uHpopmaIuu 00 yrpo3e Wik COBEPIICHUH TEPPOPUCTUUYECKOTO aKTa B MOJTHOM 00bEME
J10 IPABOOXPAHUTENBHBIX OPraHOB;

2. OTICHUTH PEATbHOCTH YIPO3BI TSI IEPCOHANIA U 0OBEKTA B IIEJIOM;

3. OTIaTh pacMopsHKEHUS 00 OrpaHUYSHHUH JOCTYTa MOCTOPOHHUX JIUI] HA OOBEKT;

4. obecnieunTh YCUJIEHUE OXpaHbl 00bEKTa U MPUJIETAIOIIEH TEPPUTOPHUY;

5. OpraHM30BaTh HEMENJEHHYI0 3BaKyalUI0 COTPYJHUKOB W HWHBIX JIHI]
C TEpPUTOPUHU OOBEKTA;

6. ’BakyalnMio MpPOU3BOAUTH B  3a0JIarOBPEMEHHO ONPEIECICHHBIM  MyHKT
BPEMEHHOI'O pa3MEUICHHsI 3BaKyUPOBAHHbIX JIMI[ HA yJIaJIEHHOM OT 00bEKTa pacCTOSHUU
C MOCJEIYIOIINM 0KUJIAHUEM MPUOBITUS COTPYTHUKOB MPABOOXPAHUTEIBHBIX OPTaHOB;

{. IPUHATH MEPBI K HEAOMYILIEHUIO TAaHUKU;

8. 00s3aTh BCEX MOJYMHEHHBIX JIMI[ HE3aMEJIUTEIbHO JOKIAIbIBaTh 00
OOHapy>KEHUHU 0I03PUTENIbHBIX JIUL WIH MIPEIMETOB,;

0. opraHu3oBaTh  MOCTOSHHBIM ~ MOHUTOPUHI  TPU  IOMOILIM  CUCTEM
BUJICOHAOJIIOICHHUSI C LIEJIbIO BBISIBJICHUS MMOJO3PUTENIbHBIX JIUL UM BEIEH U MPEAMETOB
B [TOMEIICHUSIX U Ha TEPPUTOPHUH OOBEKTA;

10. obecrieunTh yCIOBHS ANl MPaBOOXpAaHUTENbHBIX opraHoB, MUC, opranam
3IpaBOOXPAHEHUS JIs MPOBEICHUS MEPOIPUATUH O MPEAOTBPALIEHUIO, JIOKATU3ALNH
Y JIMKBUJIALIUU YTPO3bl B3PhIBA;

11. ¢ npuObITHEM NPABOOXPAHUTENBHBIX OPTraHOB JOJIOXKHUTh OOCTaHOBKY,
IPEeIOCTaBUTh BCIO HEOOXOAMMYI0 HUHGOpMalUi0 (HaMMEHOBaHHE OpraHMU3allUH,
IOpUINYECKUN U (DAKTUUIECKUH aJpec 00BhEKTa, KOJIMUYECTBO PAOOTHUKOB M MOCETUTENCH,
HaxXOoJsIUXCSl B 3JaHUM, MPOBEICHA JIM 3BaKyalus, U €CJIM IPOBEIECHAa YacCTUYHO,
TO CKOJIBKO €I1I€ TpakJjaH OCTAETCs B 3/1aHUU, €CTh JIN OOHAPYKEHHBIE MTO03PUTENIbHbIC
OpeaIMeThl, KTO W3 IPAaBOOXPAHUTENBHBIX OpPraHOB YK€ HAXOAMUTCA Ha OOBEKTE),
JEHCTBOBATH 110 YKa3aHUAM PABOOXPAHUTEIBHBIX OPTraHOB;

12. npuOBIBIIMM COTPYJHUKAM TPABOOXPAHUTEIBHBIX OPraHOB IPEIOCTABUTH
IJIaH 3/1aHUs, TEXHUYECKYI0 JIOKYMEHTALMI0 OOBEKTa C MO3TAXHBIMH CXEMaMu
Y BBIICIUTHh NPOBOJHMKA W3 uKciIa Haubosiee TMOArOTOBICHHBIX COTPYIHUKOB,
BJIAJCIOLIUX CBEICHUSIMU O IJIAHUPOBKE TEPPUTOPUU OOBEKTA;

13. He pacnpoctpansaTh B CMU cBeneHHs O MaHHBIX COOOIICHUSAX W JTCUCTBHUAIX
COTPYIHHUKOB MPABOOXPAHUTEIBHBIX OPTraHOB A0 OKOHYAHUSI MEPOIIPHUATUH.

OnoBenieHne a0Jed, HAXOASIUXCA HA 00bEKTEe (TEPPUTOPHUH) OCYIIECTBIISIETCS
C MOMOUIBIO TEXHUYECKUX CPEACTB (LMPKYJISIPHOU CBS3M, ABTOMATHYECKUX CHCTEM
OTOBEIICHUS U TeNe()OHHON CBA3H), KOTOPbIE JOKHBI 00ECTIEUUTh:

— 0Jlayy 3BYKOBBIX M (WMJIM) CBETOBBIX CHUTHAJIOB B 3/1aHHA M IOMEIICHMS,
Ha Y4YaCTKH TEPPUTOPUU OOBEKTa C IOCTOSHHBIM WJIM BpPEMEHHBIM NpeObIBAHUEM
JIIOICH;



5

— TPAHCJISLNIO peueBor HHPOPMAIIUK O XapakTepe OMacHOCTH, HEOOXOIWMOCTH
U MyTSIX BaKyalllK, IPYTUX JeHCTBUSIX, HAITPABICHHBIX Ha o0ecreyeHrue 0e30MacHOCTH.

DBakyalus JIOJEH [0 CUTHAJIaM OTIOBELIEHUS TOJ>KHA COMPOBOKIATHCS:

— BKJIFOYEHHEM aBapUMHOIO OCBEIICHUS;

— nepegaveit CHEeIMalbHO  pa3padOTaHHBIX  TEKCTOB, HaIlpPaBJICHHBIX
Ha MPEAOTBPAICHUE NMAHUKU U JIPYTUX SBJICHUH, YCIOXKHSAIOIIMX MPOLECC 3BAKyallUU
(cxoruieHHe JoJIel B MPOX0/1ax, TaMOypax, Ha JJECTHUYHBIX Mapiiax v IPyrux MecTax);

— BKJIFOYEHHUEM CBETOBBIX YKA3aTeJIeW HAIIPaBJICHNUN U ITyTEH dBaKyalllH;

— OTKPBIBAaHUEM JIBEPEU OMOJIHUTEIBHBIX IBAKYAIMOHHBIX BBIXOJOB (HAIpUMeED,
000pYOBaHHBIX AIEKTPOMATHUTHBIMH 3aMKaMHu ).

CurHasibl  OMOBEIIEHHUS TPU  yIPO3E  COBEPUICHUS WJIM  COBEPIICHUU
TEPPOPUCTHUECKOTO aKTa JIOJDKHBI OTJIMYAThCA OT CUTHAJIOB APYrOoro Ha3HAYCHMUS.
KonmdecTBo omoBemareneil, WX MOIIHOCTh JOJKHBI OOECIEYUTh HEOOXOANMYIO
CJIBIIITUMOCTH BO BCEX MECTaxX MOCTOSHHOTO WJIM BPEMEHHOTO MPEOBbIBAaHUS JIIOICH.

K npumepy: «Banmanue Bcex!!! Teppopucruyeckas yrposa. BceM noKuHyTh
3aaHue yupexaeHus. CoxpaHsuTe ClIOKOUCTBHEY.

Ha tepputopun cienyer NpUMEHSATh PYNOPHBIE TPOMKOTOBOPUTENH, KOTOPHIE
MOTYT YyCTaHABIIMBaThCA HaA ONOpax OCBEIICHUS, CTEHaX 3JaHUd MW JpPYrux
KOHCTpyKIMsAX. OmnoBemarend HE JOKHbI HMMETh PETYISTOPOB TPOMKOCTH U
pa3bEMHBIX coeAuHEeHU. KOMMYHHMKaIMM CUCTEM OMOBEUICHUS B OTIEIBHBIX CIydasix
JIOITYCKAETCsl TMPOEKTUPOBATH COBMEIICHHBIMH C  PAAUOTPAHCISLMOHHON  CETHIO
00BbeKTa. YTpaBI€HUE CUCTEMON OMOBEIICHUS JOJIKHO OCYIIECTBIISITHCS U3 OMEIIECHUS
OXpaHbI, TUCHIETYECPCKON UJIN APYTOrO CIEIUATBHOTO MTOMEIICHUS.

[Ipu orcyrctBuM TeneOHHOM CBSI3M WM €€ TMOBPEXKICHUU  CIEOYyeT
MPEAYyCMOTPETh CUCTEMY TOCBUIBHBIX, B KAad€CTBE KOTOPHIX MOXHO HCIOJIb30BAThH
pabOTHUKOB yUpekaeHus (OpraHu3alun).

Bo3MOXHO uCHONIB30BaHME MPU OCYIIECTBICHUU OMOBELIEHUS SMS-pacchuiky
00 7BaKyaluH.

Ilpyn__oOHApY:KeHUM _B3PbIBOONACHOIO mpeaMera (Au00 ¢ NPU3HAKAMU
TAKOBbIX) 3allpeLIAeTCs:

1. noTparuBaThCs 40 B3PHIBOONIACHOTO MPEIMETa U TIEPEMEIATh €ro;

2. 3a]IMBaTh MPEAMET XKUAKOCTSIMH, 3aCHIIaTh TPYHTOM, HAKPbIBaTh KaKUM-JIHOO
MaTepuaioM;

3. TOJTh30BATLCS PATUOANIAPATYPO M CPEACTBAMU MOOWIBHOW CBSI3M BOJIM3U
JAHHOTO NPEIMETA;

4. oka3pIBaTh HAa NpPEIMET J0 €ro 00Ee3BpEXKMBAHMS TEMIIEPATYypHOE, 3BYKOBOE,
MEXaHHYECKOE U DJIEKTPOMArHUTHOE BO3JCHCTBHE.

[Ipu ycranoBnenun cotpygHukamu @OCBb ¢akra MaccoBold  pacChUIKH
Ha Tepputopun Poccuiickoit denepanru aHOHUMHBIX COOOIIECHUMN, MOCTYMHAIOIIUX
C HCIIOJIb30BAaHUEM CPEJCTB aHOHMMM3AIMU depe3 |P-renedoHMI0 WM MO KaHAIaM
AJIEKTPOHHOM TIOYTHI, pEIICHHEe 00 HBAKYyallMOHHBIX MEPOMNPUITHIX HEOO0X0IUMO
COTJIACOBBIBATh C OpraHaMU MOJIMIIMKM U OTBETCTBEHHbIMU coTpyaHukamu OCbh. B unbIix
ciy4asix COOCTBEHHHMK OOBEKTa caM TPUHUMAET pEHIeHHe O MPOBEIACHUH
ABAKYaI[MOHHBIX MEPOIIPHUATHIA.
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JIOTIOJIHUTENbHO, TPH MOCTYIUICHMM AaHOHMMHBIX COOOLIeHH 00 yrpose
TEPPOPUCTUUECKOIO aKTa Ha DJIEKTPOHHBIE IIOYTOBBbIE SALIMKM HEOOXOIUMO cpa3y

TIepeHAINpaBIsIiTh aHOHUMHBIC co00IIeHHS B popmate «.eml» Ha mouroBsii simk Y PCh
«antispam-66@yandex.ru.

HNucTpykuus
10 BBITPY3Ke JIeKTPOHHBIX co001eHuii B gopmare EML

IHouToBbIii web-cepBuc «Mail.ruy.
1. OTKpBITH COOOIICHHE.

2. Boibpats pazgen «Emé» — «Ckayath Ha KoMIbloTepy. [IMCbMO coXpaHUTCS B
dbopmare EML.

4 w Orteerutb Oteetutb ecem [lepecnate  Yaanute ~  Cnam [lepemectute v Ewe ~

MoMEeTUTb HENpoYMTaHHbIM U

MomMeTuTb (bnaxkom |

OoGasuTb B agpeca  Shift+C
Co3aatb hunerp Shift+L
HanTu BCe nucbMma Shift+S
CKa4yaTb Ha KoMnboTEpP

ManauannaouTo

Pucynoxk 1.

IHouToBnlii web-cepBuc «Augexc.llouray.
1. OTKpBITH COOOIIEHHUE.

2. BeiOpath pa3zzaen, 0003HaueHHBIN KHOMKOM: . Jlamee BeiOpaTh «CBolicTBa
nrcbMa». B HOBOM BKIIaJIKE OTKPOETCA UCXOHBIN KOJI MUChMA.
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[§ Omeerurs [@ Oreeruro scem ] Mepecnats [ Yaanums 3rocnam! [ He npowurano +++ &

v

Metka

Mucel B nanky >
3aKpenuTb

Anekc:

Niober INepesectu
Pacnevyaratb

BNoX  Cospatb npasuno

CsoWcTsa nucbma

Pucynoxk 2.

3. HaxaTp npaBoil KHONKOW MbIIIM B JIFOOOM MECTE CTpPaHHULBI, 3aTEM —
«COXpaHUTB KAaK. ...
4. Haxxatp «Coxpanutby. [luceMo coxpanutcs B hopmate EML.

IHoutoBblii web-cepBuc «Gmaily.
1. OTKpBITH TUCHEMO.

2. Haxxath KHOTIKY, 0003HaYE€HHYIO0 HKOHKOM: . BeiOpats nyHkT «Ilokazarsb
OpUTMHAII». B HOBOM BKJIAJKE OTKPOETCsS UCXOIHBIN KO/ ITUChMA.
3. Haxxmure «Ckauatb opuruHam». [lucemo coxpanurcs B popmare EML.

IHouToBLIii web-cepBuc «Pamoep/Ilouray.
1. OTKpBITH TUCHEMO.

<>

2. HaxaTp KHONKY, 0003HAYEHHYIO NKOHKOM:
WCXOJIHBIN KO/ NHUCHMA.

. B HOBOM BKJIaJIKE OTKPOETCS

15 HoR6pA, 12:08 <> @

Pucynox 3.

3. Haxate mpaBoii KHOMKOW MBIIIA B JIOOOM MECTE CTpaHUIIBI, 3aTeM —
«CoXpaHUTh Kak...».

4. Haxxatb «CoXpaHUThY.

5. [lepenmenoBaTh pacumpenue ¢aiia B .eml.

IouToBsiii Windows-kauent Microsoft Outlook 2013/2016/2019.




1. OTKpBITH NHCHMO.
2. B BepxHeii yacTu OKHa ¢ COOOIIEHUEeM HaxkaTh KHOMKY «boinbiiey, «Ilepecnath
KaK BJIOYKEHHUE.

Qain CoobuieHue Q Yro Bbl XOTUTE CAENaTL?

~ v D Do
(=3 MponycTuts x rL (l ( 6} \ 4 E‘_Coﬁpanne CornacogaHue... L: Pykosogutento

e Coobuwienmne rp... E& Oreernts nyaa...
Ypanute Oveeruts Oteeruts [epecnats E@Bonbwe'

BCceMm

°
&5 HexenarensHbie ¥ Cospars HoBOE v

[U7 Mepecnars kak enoxexne

Yaanutb OTBeTNTL )bie AEHCTBMA =

Pucynoxk 4.

3. OTKpoeTCs MPOEKT HOBOT'O JICKTPOHHOTO COOOIIECHUS.

4. Ilepecnate nannoe cooduienne Ha web-cepsuc «Sunexc.Iloutay.
5. OtkpeITh coobuienne B web-cepsuc «Suaexc.ITodray.

6. CoxpaHuTh BiOKeHHE B (hopmare .eml.

HouTossiii Wwindows/linux-kauent Mozilla Thunderbird.

1. BriOpaTh n1cbMO, HaXKaTh MPaBYIO KHOIKY MBIIIIH.

2. BeiOpath nyHkT «IlepecnaTh kak», «BiaoxeHue».

O BnaHkax
OTKpbITb B HOBOW BKN3AKE

OTKpbITE B HOBOM OKHE

OtkpbiTh B pasrosope

OTeeTuTb OTNpaBUTENtO
Otgetuts BCEM

OteeruTs B paccoinky

Mepecnate
Mepecnate kak > BryTpu coobuyenuna
PeaakTuposartb kak HoBoe coobuyeHne BnoxeHue

Pucynok 5.

3. OTKpoOETCS MMPOESKT HOBOT'O 3JICKTPOHHOTO COOOIIEHHS.

v 1Bnoxenue 5.1 Kb

@ O 6nankax.eml| 51 Kb

Pucynoxk 6.



4. CoxpaHuTh BlIOkeHUE B popmate .eml.



